MDTP Diagnostic Tutorial

Scanning MDTP Answer Sheets

Note: The instructions in Parts 1 and 2 are specific to the Brother ADS-2700W scanner and will vary for other
brands and models.

| Support & Downloads Downloads

Part 1: Setting up the Scanner (skip Part 1 if the scanner
is already installed).

AT Full Driver & Software Package
) (Recommended)
. Please take the following necessary steps.
1) Go to support.brother.com/windows or ‘ .‘ e
support.brother.com/mac to download the scanner -
Nk Jour procict? | Select Your Operating System (OS)
software (follow the same process to locate the — e e o)
information for the scanner). STEP 1: Select S Family

Manuals ® windows

Supported OS 0 STEP 2: Select OS Version
2) Select “Document Scanner” then “ADS-2700W".

Specifications

O windows 11 2 Windows 7 SP1 (32bit)
United States(English) Windows 10 (32-bit) O Windows 7 SP1 (64bit)
® windows 10 (64-bit) O Windows XP SP3 (32-bit)
. . E O Windows 8.1 (32-bit) O Windows Server 2016
3) Follow the instructions to download the software to s coumvesegors || O w1 o620
the computer.

O Windows Server 2012 R2 (64-bit)
O Windows 8 (32-bit)

O Windows Server 2012 (64-bit)
O Windows 8 (64-bit)

O Windows Server 2008 R2 (64-bit)
@ How to identify your Operating System (OS)
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https://support.brother.com/windows
https://support.brother.com/mac

& Brother Device Installation

4) Turn on and connect the scanner
to the computer before selecting i
the “Local Connection (USB)” oerig et SRS aniER
option (or the option that is
suited to the situation).

Select the connection type of the machine you want to install.

Connection Type

Select Machine

X ) Wired Network Connection (Ethernet)
Software Installation

Additional Software

Installation Complete - ;/_\
\/_7/ ® Local Connection (USB) —
S o,
L}

TN | —
Part 2: Setting the Scanner to Convert © sovoeice i
documents to PDF (Skip this part if the
. If you want to ln§tall thg following additional software, click "Install".
scanner is already set to save as PDF). el ixpeoe L

License Agreement

Brother iPrint&Scan
Connection Type This application provides access to printing, scanning and workflow
functionality.

Install the “Brother iPrint&Scan” program. B

This is the program to scan answer s,
documents and allow the user to edit and ‘ T
Save the Scanned documents aS One PDF file. Instaliation Complete ::::::o?tisadocumentmanagementsoftware package that helps you

organize, access, edit, share, and manage documents and image files on
your personal computer.
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Part 3: Preparing Answer Documents for Scanning

Before scanning answer sheets, check the following:

1)

2)
3)
4)
5)
6)

Make sure all sheets are facing the same way and the
same direction.

Check that all students are in the correct class period.
Make sure bubbles are completely filled and darkened.
Erase any extraneous marks.

Do not obscure the scan code or barcode.

Make sure the five black squares on the page perimeter
are visible. The black squares should be close to the
edge of the page.

NOTE: Please scan and upload student answer sheets by teacher,
class period and test assignment. Do not scan and upload multiple
teachers or test assignment into one big batch.

[&]vore

[m]

School Name:
Teacher Name:
Class/Period:
Test Name:
Assignment Date:
Student Name:
Student ID:

23

Mathematics Diagnostic Testing Project
No markings nea

Harmonia 2 black boxes

test guy test

OCTTEST2 (2)

Precalculus Readiness Test (PR45A22)
July 20, 2023

Ally Beck
=aabopz COAES are not obscured

NVOWBSJXLK

STUDENT ANSWERS
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Make sure all five i)lack boxes are visible.

[m]
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Part 4: Scan the completed MDTP answer sheets to convert the answer sheets for
one class into one PDF file. This file will be loaded to the MDTP platform.

1) Press the power button to turn on the scanner.

2) Ensure that each class period is correctly prepared (see
Part 3).

3) Place each batch on the paper feeder with the text pointing
down to the tray and the top of the page feeding into the
scanner (as shown in the screen capture at the right).

NOTE: Be sure to clean the scanner regularly for accurate results.
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4) Scan each batch of answer sheets separately to create one file for each class period.

5) Select “Scan” or “Start Scan” on the computer screen to start scanning the answer sheets.

=~ Brother iPrint&Scan

Scan Settings:

Document Size:
Auto

Color Setting:
24bit Color

Resolution:
300 x 300 dpi

ifg| 2-sided:
—! On (Flip on long edge)

. [ ||

‘ All Settings

Place the document you want to scan on the scanner glass, in the
Automatic Document Feeder, or in the Feeder Slot.

ADS-2700W

E -

[ -~ 1

Note: A message on the display screen on the
scanner that says “waiting for pc” may
appear.
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6) After the batch has been scanned, a dialog box will open. Select a location (such as Downloads). Select a File Name and
Select “PDF” as the file type, then select “Save”.

NOTE: The file name should NOT contain commas or else the file will not upload to the MDTP platform.

>  Save Scanned Data

=Zﬂ | Add Pages | Save / Share:
B \prp File Name: | Advanced Mode |
: [Scanned Answer Sheet ] I T
a Example: Scanned Answer Sheet 1.pdf ot
Application
| |
. IFiIe Type: | PDF v| I Settings... | ——
|
h to Email
Save folder:
C:\Users\mdtpadmin\Documents 1 Select folder... SharePoint
B
Open folder after saving
Default ‘ | Save ‘ Cancel
. S —

171
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Example.pdf - Adobe Acrobat Pro (32-bit) -

7) Open each saved file after scanning to check the quality of the =~ "c " " oot we

Home  Tools Example.pdf x E @ A
scan and number of pages before uploading onto the MDTP B A OB QD O N s - 2
B : o
platform. |
. MDTP Mathematics Diagnostic Testing Project -
Re-scan the answer sheets if it is blurry, there are stray marks Siiisions Freea s
Class/Period: Math 185 |
in margins, the files are not facing the correct direction, marks e Lo
Student Name: braham butler
are not clearly bubbled, etc. (see Part 3 for more detail). _— "
IR AR F3CFBXBDCA
>
Example of a bad scan ->
This may cause inaccurate or delayed scoring
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MDTP

AlTool/For Teachers

FAQ

Q: How clean should the scanned file be?
A: The cleaner the scan, the less manual verifying we will have to do. The most important parts of the document are
the multiple choice options, scan code, bar code, and the black squares on the perimeter of the answer sheets.

Q: Why do extra marks appear on the scanned file that are not present on the original paper?
A: Try cleaning the scanner to see if this fixes the issue.

Q: If a teacher scan the answer sheets themselves, how long does the teacher need to keep the paper answer

sheets?
A: MDTP recommends that teachers keep the paper answer sheets as backup for six months.
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